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VAGES
Welcome!

GLOBAL WAGES Online Employer is an unique proprietary
technology which empowerse mp | oy e r sthefirattinge f or
their employeesd ,  vstineanhliming all of their HR efforts.

Online Employer is a web based business solution designed

to manage day-to-day employee matters. From payroll to

human resources to time and attendance, Online Employer

provides a one stop solution. Information is accessible from

virtually anywhere with a standard internet connection,
enabling you to manage tasks whe
you.

GLOBAL WAGES

. We invite you to tour Online Employer and see for yourself,
Lau_”e Sutton the advantages of this secure and simple payroll system, at
laurie@globalwages.com your own pace. Please click above to fast forward to a
614-854-0850 X120 specific feature, or right-click to the next slide to move
through the demo in order.


mailto:laurie@globalwages.com
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Introduction - Welcome Screen

. = Innovative Solutions Em
When you visit onlineemployer.com, Online El“ployel'SM = e ployers ond £

this screen will greet you.

AN
Or, login from your pay/rt1epr oVecleos'sto r 6 s
. . *Products ervices °
web site to access Payroll, Timesheet, i Onllne Employer
Employee Services, General Ledger YNews Center
and Report downloads. Contact Us
Site Index
From here’ you may use your »Log In Business Owners _] Payroll Providers J
username and password to log onto
the site. Online Employer is a comprehensive resource Login I
center for Employers, Employees, Providers
agd pghgrsﬁwantingtg impl;;:we thgir e Ba Password |
ministrative operations. From payroll to
:nd time tracking, our services a?e \élelivered

faster, accurately, confidentially—and most
important, personally.

(C I | C k NeXt tO con t| nu e) These enterprise solutions deliver sustainable

benefits by connecting your people, your work
practices and the latest technology to your
business.

First Time Employee Login

User Agreement and Privacy Policy

(Click screenshot to zoom in)

Back Next Home



Online Employer™

VAN
»Special Features WElcome to
*Products & Services °
«meee Online Employer
*News Center
Contact Us
Site Index
»Log In Business Owners ] Payroll Providers ]
Online Employer is a comprehensive resource Login f
center for Employers, Employees, Providers
and others wanting to improve their Password |
administrative operations. From payroll to HR
and time tracking, our services are delivered
faster, accurately, confidentially—and most
important, personally.
First Time Employee Login
These enterprise solutions deliver sustainable
benefits by connecting your people, your work
practices and the latest technology to your
business.
User Agreement and Privacy Policy
N

Back
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Introduction - Online Employer Home
. > SM Innoyative Solutions Empowering
Once you are |ogged in and have Onllne Employer = = Employers and Employees
clicked on the Home tab, you will o = =
have the opportunity to choose vspecial Features Home o [
Whlc_h of the Online Employer YRR duaE K adivIces Home | ®y profile | Logout |
services you would like to use. gl o ' Information Center
*Nems.Center No New Messages
Contact Us o
Site Index [ P\rOdUCt optlons
Click on the appropriate tab to »Log In ||| Payrull
choose the service, then click Employee Services  code Name.
DEMI YOUR SAMPLE COMPANY
on the company whose payroll GenerlLedgsr  DEMO YOUR SAMPLE COMPANY
information you would like to _ , | 1
. ViewChoice Reports
edit.
* To launch a product, select the appropriate product tab and click on the company name hyperlink. A
new browser session will be launched,
(CI |Ck NeXt tO COntl n Ue) i . —. ; ‘, st ] t ‘ U;ar agreement and Pri‘vacy Policy
L -

(Click screenshot to zoom in)

Back Next Home



Online Employer™

Innoyative Solutions Emg; r
Employers and Employ
==
»Special Features HOIlle 0
*Products & Services — _— :
Home | My Profile | Log out |
Demo Center o ; : 2
Information Center
thiams:Conter No New Messages
Contact Us -
y Product Options
Site Index
*Log In Payroll
Employee Services  ggde Name
DEMI YOUR SAMPLE COMPANY
General Ledger DEMO YOUR. SAMPLE COMPANY
5
ViewChoice Reports
* To launch a product, select fhe appropriate product tab and click on the company name hyperlink. &
new browser session will be launched,
User agreement and Privacy Policy
AV <l

Back
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Online Employer

Payroll

Alnstant Processing
ACustomizable Information
ANo Duplication of Data
ANo Tables Out-Of-Sync

AAll the Benefits of PayChoice Online
combined with Online Employer 6s
Multi-Tiered Security

Click Here To Continue



Online Employer

Intro A Payroll A Employee Services A ESS Timesheet

Payroll - Main Screen

Once you have clicked on the Payroll
tab, another window will pop up.
This screen will greet you.

From here, you may view information
on the current pay period and other
topics, or you may use the menu on
the left side of the screen to navigate
through the module.

Payroll is the most
comprehensive and popular
module used for Online
Employer.

(click Next to continue)

A General Ledger A ViewChoice Reports A Security A Getting Started

Online Employer

’ Contact Us
Welcome, vour savpLe company P —
Your Current Pay Period is: 1/14/2004 - 1/20/2004 DawnHerrmann
856-231-9999
. Tech Support
$55-222-2222
ay = ~ 3 o - '/ = bill@paychoice. con
}"ubrrnt Payroll é:i' (b 22 \ Y o
A Use the left menu to . g ¢
}Meh Reports access company info Payroll Links
Campany Setup
:,-. ; P 1|V St Today is Thursday, January 20, 2005 ® IRS website
Suppor Teiki ok ® Paycheck calcula
Log Out » o call for telephone support our hours
are 9:00 am to 5:00 prm, Monday
through Friday.
Pl\ (“ e C ht @2002 All Rights R d. ﬁ‘
B ~oT opyrig igl esenve f
ONLINE Designated trademads and brands are the property of their respective owners. nSI£
Use of this web site constitutes acceptance of the Usar Aqreement and Privacy Policy.

(Click screenshot to zoom in)

Back Next Home



P Swiitch My View
P Employees

p Payroll

P Submit Payroll
pieh Reparts

P Campany Setup
P Support

Log Out

w ' Contact Us
€ICOMEe; vouR SAMPLE COMPANY T —

Your Current Pay Period is: 1/14/2004 - 1/20/2004 DawnHerrmann
856-231-9999

c Tech Support
5 O = $55-222-2222

= " ™ 'l E bill@paychoice. con
% C R '/ . J
Use the left menu to ’ .
access company info Payroll Links
Today is Thursday, January 20, 2005 ® IRS website

P heck cal
Take Note... ® Paycheck calcula

’ To call for telephone support cur hours
are 9:00 am to 5:00 pm, Monday
through Friday.

) b & . Protected by
PayChoice Copyright @2002 All Rights Reserved (&
v SOMNLITIE opytig ig esenved. Ql
= Designated trademads and brands are the property of their respective owners. ens‘§
Use of this web site constitutes acceptance of the i i i

Back
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Payroll - Employer - Switch My View

You may sort the way employee
information is viewed from this screen.

Online Employer —

? switch my View

Employee information can be RN 022 oot g v v
nployees
sorted by clock #’ |_aSt name, Mo Active Employees, by Div,DeptName Emp #
employee # or within division, SR SN [Active Employees, by Div,Dept, Clock #Emp # )
) ik Reponts Active Employees, by Div,Dept Emp #
department, group, hourly rate, _ 4
| GLUTEWERTERN (Active Employees, by Emp #
name, or pay freq uency. p Support Active Employees, by Group,Name

Active Employees, by Hourly/Salaried, Div,Dept,Name
Log Out Active Employees, by Hourly/Salaried Name

Active Employees, by Name,Emp #

Active Employees, by Pay Freq,Div,Dept,Name

Active Employees, by Pay Freq,Name

All Employee, by Name

4|

(click Next to continue)

(Click screenshot to zoom in)

Back Next Home



Company Code: DEMO

Multiple Views have been set up for working with Employee data,
Please select the View you would like to use:

>
P Employees

P Payrall

P Submit Payroll
piveh Reports

P Company Setup
P Support

ees by Div.Dept Name Emp #

Back
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Intro A Payroll A Employee Services A ESS Timesheet A General Ledger A ViewChoice Reports A Security A Getting Started

Payroll - Employer - Employees

When you click on the Employees tab, Onllne Employer -

a screen with a list of employees for :
the company will greet you.

Code: DEMO

Company

D Switch My View Your default Yiew is: Active Employees, by Div,Dept,Name,Emp #

> Div Dept Emp # Employee Employment Status

From here, you may view a list bl 01 o000 o0zs coums, wair Hetde
of employees organized by Jobinfo 01 0100 0007 PH I1L, CHAR Active
P 01 0100 0023 MASTERS, FENTON Active
Q|V|-S|-On and SeIeCt an i 01 0100 0024 TH, MA Active
individual employee to edit 01 0200 0014 DALTON, FRED Active
H 01 0200 0026 KNIFE, MACK Active
thelr payron' 01 0200 0004 LENYA, LOLLIE Active
01 0200 0020 SOSAY, KAISER Active

01 0200 0001 WINCHELL, WALTER Active

. . : 01 0300 0009 BIANCHI, DENNIS Active
(click Next to continue) o 01 0300 0022 CUMMINGS,CHARLES Active
01 0300 0008 MAGUIRE, JOHN Active

Log Out 01 0300 0002 MC COOL, DANNY Active

01 0300 0012 MORRIS, PHILLIP Active

01 0300 0010 OTTER,JAMES Active

01 0300 001S STONE, SHARON Active

(Click screenshot to zoom in)

Back Next Home



Divs & Depts: |fal
9

Employee List Company Code: DEMO

b Switch My View Your default Yiew is: Active Employees, by Div,Dept,Name,Emp #

> Div Dept Emp # Employee Employment Status
New Empioyee 01 0100 0025 COLLINS, WALT Active
Demographics ;
ey te 01 0100 0007 PH HAR Active
Addtional Info 01 0100 0023 MASTERS, FENT: Active
s 01 0100 0024 SMITH, MARK Active
Deductions :
Taxes 01 0200 0014 DALTON, FRED Active
Direct Deposit 01 0200 0026 KNIFE, MACK Active
, P::r;;emp'me 01 0200 0004 LENYA, LOLLIE Active
3 01 0200 0020 SOSAY, KAISER Active
P Subrmit Payroll 1
5 01 0200 0001 WINCHELL, WALTER Active
pieh Reports ¢
01 0300 0009 AN 1 Active
p Company Setup :
b Suppart 01 0300 0022 CUMMINGS, CHARLES Active
e 01 0300 0008 MAGUI OHN Active
01 0300 0002 MC COOL, DANNY Active
01 0300 0012 MORRIS, PHILLIP Active
01 0300 0010 OTTER, JAMES Active
01 0300 0015 STONE, SHARON Active

Back
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Intro A Payroll A Employee Services A ESS Timesheet A General Ledger A ViewChoice Reports A Security A Getting Started

Payroll - Employer - Employees (Part 1)

New Employee Online Employer —

Takes you through a Wizard that Divs & Depts: |ETETETTERMNN = | Emp: [JOSEPH I, CHARLES 3]
allows you to add a new employee e —— Div:01 Dept: 0100-STAFF Emp # : 0007

into the system. B Switch by View
> Job Title W Clock # I8_5_2-§6_— w2 Pension [
Dem o g rap h I CS [E\)J:rr‘:ozlrn;’:;\l/:: EEO Code” Imeessjonals LI Workers' Comp | 'l
Group | TEAM - TEAMSTERS 107 7|
K e e p on t 0 p 0 f an em p I 0 Location |12-100- PLANT / DIRECT LABOR j
information with a simple form. Use alll il *Required [ SaveChanges |

of the collected information to print S
a W-9 form directly from this screen. it

JOb |nf0 ):;uppon B

Log Out

Keep/change information such as an
empl oyeebs job title, c
labor allocations here.

number and

(click Next to continue)

(Click screenshot to zoom in)

Back Next Home



Online Employer

Adding a New o z
Employee ¥ Employee Demographics
Demographics | gryp #* To be assigned Status [NewHire | Fill out an 1-9 Form
Job Info Div/Dept* | Select A Div/Dept - _'J
Aadidanalinfo First Name I ' Last Name I
fnay Address 1 | Address 2 |
Deductions ; State* I IN‘J _:J Zip Code I g l
Taxes "
Soc Sec# | - Y| Phone # | - -
Direct Deposit y X
Birth Date | (mm/dd/yyyy) Hire Date |2I712005 &
Pay Template ‘ .
Gender I Not Reponted vI Race INOt Reponted Zl
noel mpl
Support * Required Save, Continue to Next Step

Back



Online Employer

Divs & Depts: |All Divisions Emp: | JOSEPH I, CHARLES ¥]

? Employee Demographics Div: 01  Dept: STAFF  Emp # : 0007

P Switch My View Emp # 0007 Status [acive =]  Fill out an 1-9 Form
4 Div/Dept’  |01:0100 STAFF |

Nesww Employee - -

ok First Name™  [CHARLES B Last Name”  [JOSEPH I

ob Info

Addtional Info Address 1 |1 NORTH REDHAVEN f Address 2 ]

Boikssons City, State”  [MEDFORD INJ =] Zip Code (08053 - [0000

ot socsec#” 173 -[3¢  -[1215 Phone #  [908  -[780 - [7460

Direct Deposit

Pay Tempiate Birth Date  [20411956  (mm/dd/yyyy) Hire Date  [5/2/1994 [
Payroll %
¥ Gender [Male - Race" | Black =~

P Submit Payroll
* Required Save Changes |

piieb Reparts
P Company Setup
P Support

Back



Online Employer—

?
P Switch My View
4 Job Title
Newy Employee a
Demographics EEOQ Code
Group
Addtional Info
Salary Location
Deductions
et g Required

Direct Deposit
Pay Template
) Payroll
P Submit Payroll
pivieb Reports
P Company Setup
P Support

Divs & Depts: [EIEHETTCHNNNNG_—_G - |

Employee Job Info Div: 01  Dept: 010

[Payroll Mgr. Clock # [25236
| Professionals | workers' Comp | -]

[ TEAM - TEAMSTERS 107 ¥ |
[12-100- PLANT/ DIRECT LABOR |

|___ SavecChanges |

Emp: [JOSEPH Ill, CHARLES ~|

STAFF Emp & :

W2 Pension [

Back
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Payroll - Employer - Employees (Part 2)

Additional Info Online Employer—

Custom HR fields allows you to Emp: [JOSEPH Ill, CHARLES =]
edit/change additional information such ? Employee Deductions Divi 01  Dept: 0100-STAFF  Emp # : 0007

as Static personnel data; emergency P Siuitch Wy View Delete Adg\:;;ion Deduction Co. Rate Rate Amount Goal/Balance
contact, 401K, and more with up to ’ 0O S A a% [ 50000
124 customizable fields available. O 94 - CHLOSUP (F)  10% [ 45.0000]
O 17 - LIFEINS ($) | se.00]
Sal ary 0 31 - 401 K (P) 6% 6.0000]
[] 10/7/2003 Change 31 - 401 K () 6% [ 70000
Kee p track of an emp l o y )F‘ayirollr S S & I ar Yy, 34 - CO401 K (F) 50% | 50.0000|
hourly rate, hours worked, pay rate ) Subrmit Payroll O s5-a01KEE () 100% | ]
history and more. pYist Reparts O 40 - CAFE 1 (§) [ 23.00]
P Company Setup e ———
] Y eircan O 90 - 401K LN ($) [ _41_4___[1_0:;[.. ]
Deductions O L - LOANS (8) [ oo |
Log Out ) ;
O WC - WORKMCP (T) [
I

View an employeedbds dedu
how much is being taken out of each
paycheck, add and/or schedule an

see [dd a Deduction  ~]

Save Changes |

m | R f t r d d Ng;E: N-Net‘%iduc’cigns are displayed in black; Date-Activated Deductions
e p oyeeos u u e e uc ani wet DEW®orE ar@displayed in aray. Schedule a New Deduction

This employee has 1 deduction not displayed here

because it is set up for Direct Depaosit. Schedule a ChangeiStop _,_'

. : (Click screenshot to zoom in)
(click Next to continue)

Back Next Home



nf

P Switch My View
’ Static Personnel Data
Other Personnel Data
Newy Employes
Demographics D -
Job Info 4031 K Information
Sick Accrual
Salary Vacation Accrual
Deductions nt Hi
Taxes ik-Vu MTD Total
Direct Depost ik Total
Pay Template ;
Kuwik-Vy YTD Totals
P Payroll
Company Proparty
P Submit Payroll Training Higt

piieh Reports
P Company Setup
P Support

? Employee Additional Info Div: 01  Dept: 0100-STAFF

Static Personnel Data

Email Address

User Login

Password
US CITIZEN Y/N

|
|
|
=
1-9 VERIFICATION [ 7]
m—

1-9 REVERIFY DATE
BUSINESS TELEPHONE [609-231-4667  ###-##2-2824
ADDRESS COUNTY  [BURLINGTON

EDUCATION COLLEGE [SOUTHERN CAL TECH
EDUCATION DEGREES |BA SOCIAL SERV

Update Static Personnel Data |

Emp: | JOSEPH Ill, CHARLES |

Emp ¥ :

Back



Online Employer

Divs & Depts: | All Divisions Emp: [JOSEPH Ill, CHARLES ¥|

? Enu)loyee S('Jh_"-y Div: 01 Dept: 0100-5 43 Emp # : 0007

P Suvitch My View Hourly Rate 1 (@ 0.0000 Pay Frequency |Weeklv 'I
4 Standard Hours .
MaEr Fioven Hourly Rate 2 @ 7.5000 (Pev Badika ey | 40.00 Display Hrs
S:k:nlrr):;f;gaph:cs Hourly Rate 3 C 0.0000 Employment Status Full Time «
Additional Info Salary -
it e @ 300.00 Shift [ =]
?adu-:tion-\: Overtime Paid 2
axes
Direct Deposit Recslc Annual Salary $15,600.00 Extra Earnings Type Amount
R Pay Template Last Raise Date [torzizo0z - E] BONUS $ 13
Payroll
NN NextRaise Date  [10/2/2003 | ]
piteh Reports View Salary History Save Changes |

P Company Setup
P Support

' Log Out

Back



Online Employer

Divs & Depts: | All Divisions Emp: | JOSEPH Ill, CHARLES ~|

? Employee Deductions Div: 01
P Suwitch by View Delete Act[i)\;::ion Deduction Co. Rate Rate Amount Goal/Balance
4 S
New Employes O 32 - 401 K (P) 4% | 50000
Eféﬁi?;aphm O 94 - CHLDSUP (P) 10% };g[_b'g’ﬁ@
Sl O 17 - LIFEINS ($) | s
: O 31 - 401 K (P) 6% | 6.0000|
axes — )
Direct Deposit D 10/7/2003 Change 31 - 401 & (P) 6% | T.UUDUE
Pay Template ) B B L )
D Payroll [l 54 - CO401 K (F) 50% ! §0.0000|
P Submit Payroll ] 35 - 401 K$§ (P) 100% | 'I
P dec epai O 40 - CAFE 1 (§) | 23.00]
p Company Setup —
b Support O 90 - 401K LN ($) y 44.00]| |
O LN - LOANS ($) | 50.00! I
D W - WORKMCFE (T) | '
[Add a Deduction ¥| i I ;
Save Changes l

NOTE: /~-Net Deductions are displayed in black;
NOT IM-Net Deductions are displayed in aray.

This employee has 1 deduction not displayed here

because it is set up for Direct Depaosit, Schedule a ChangelStop =

Back
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Payroll - Employer - Employees (Part 3)

Taxes

Determine which taxes are taken out
of an employeebds payche
set up additional taxes that need to be

S8 ¥ : 234

P Switch My Views Current Hourly Rate: Rate 1 - $11.50
taken out. Check # 1 [l stop Direct Deposit
1 4 ks T— 2 — Ehirec Gk
Newy Employee | Delete | Pay Rate Description | Amount = Information Override Dept |
. . [ | Earnings: 13 - BONUS EARNINGS | $234.00 | 0200 [
DI reCt Dep 0S It [] | Earnings: 07 - SALARY EARNINGS | $3500.00 | [
Est bl i h | ~ [ | Earnings: 08 - OTHER EARNINGS | $15.00 | 0300 !
S a IS an e mp oyeeos [ | Hourly: 14 - COMMISSION EARNINGS | 10.00Hrs | $25.00/hr 0400 [

Checking/Savings direct deposit and
enter in their bank information.

Add an HOURLY pay code Add an EARNINGS pay code Add 3 TAX code Add 3 DEDUCTION

Rermember to save template changes --> Save Changes

When processing a payroll, data entered in this Pay Template will override the pay data that
TAKE | was entered on the Employee Salary screen,
MOTE T If you want the Salary screen salary/hours to be included with (and not overridden by) the pay
codes entered on this Pay Template, then also key the salary/hours here on the pay template.

Pay Template

Set up a template for any employee
that keeps complex transaction
settings for every pay period.

(click Next to continue)

(Click screenshot to zoom in)

Back Next Home



Online Employer

JOSEPH Ill, CHARLES

Divs & Depts: |All Divisions ~] -
Dept: 0100-STAFF Emp #:

? Employee Taxes Div: 01

P Switch My View Tax Setup Federal/State Info
2 Marital Status Exemptions

hew Empioyee cooise|[Take Tax  v| Federal [ Married >3 * Fill out 3 Form W-4

Demographics

Job Info Fica  [TakeTax  v| Inc. Tax St. |NJ ] | Married >3 .
Additional Info FUTA lm — m

Salary

Deductions MEDFICA | Take Tax 'l
Direct Depost CO UNEMl Take Tax ']

Pay Template
P Payroll
P Submit Payroll

Employee Taxes
Tax Code Take Tax Optional/Override Tax & Amount

) \Weh Repods DD |Yes ~||Normal TaxRate x| [ 0.0000
P Company Setup
G Fw  |Yes ~>|[NormalTaxRate ~| [ 0.0000
ST |Yes >i|Normal TaxRate ~| [ 0.0000
uo  |Yes >|[Normal TaxRate =] [ 0.0000
[Add a Tax x| ¥||Normal TaxRate x| |
* Required | Save Changes |

Back



Online Employer

Divs & Depts: | All Divisions Emp: |JOSEPH Ill, CHARLES ~|

? Ernp]ovee Direct Deposit Div: 01 Dept: 0100-STAFF Emp ¥ :

P Switch My View Bank Acct™™ Employee Pre-Note
) Delete Deduction ABAJTR # Type Bank Acct. # Amount Date

Newy Employee

R 30-IRA 061210965 S 13513513 i 1/3/2001
Demographics [ CORDELE BNKG €0 [ &_15.00

Job Info
Addtional Info O MNP - NET PAY 321178336 C 1254123 l— 3/1/1993
Salary KAIPERN NORTH
Deductions BAY FCU
Taxes *|Add a Direct Deposit ¥| | 1 3 M | [
Pay Template Look-up bank
P Payroll Save Changes |

P Submit Payrall
peb Reports

p Company Setup
P Support

v Required
** C=Checking; S=Savings

Not sure of where to find the Bank ABA/TR # or Employee Bank Acct # on the check?
Click to view a sample check

TAKE || Setting up NET PAY for Direct Deposit?
NOTE 7} Select the special NP-NET PAY code from the pull-down list above.

Back



P Switch My Views

4
MNeywy Employee
Demographics
Job f Labor Spits
Addtional Info
Salary
Deductions
Taxes
Direct Deposit

P Payroll

P Submit Payroll
P Webh Repaorts

P Company Setup
P Support

EPH Ill, CHARLES
Dept: 0300-INDUSTRIAL SS ¥ :
Current Hourly Rate: Rate 1 - $11.50

Check # 1 B - E]stop Direct Deposit
| Delete | Pay Rate Description __Amount | Information | Override Dept
[] | Earnings: 13 - BONUS EARNINGS | $234.00 | 0200
[] | Earnings: 07 - SALARY EARNINGS | $3500.00 | |
[]  Earnings: 08 - OTHER EARNINGS | $15.00 | 0300
[]  Hourly: 14 - COMMISSION EARNINGS 1000 Hrs | $25.00/hr | 0400

Add an HOURLY pay code Add an EARNINGS pav code Add 3 TAX code Add 3 DEDUCTION

Rermember to save template changes -->I Save Changes I

When processing a payroll, data entered in this Pay Template will override the pay data that
TAKE o) was entered on the Employee Salary screen,
MOTE ) If you want the Salary screen salary/hours to be included with (and not overridden by) the pay
codes entered on this Pay Template, then also key the salary/hours here on the pay template.

|

Back
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Payroll - Employer - Payroll

Once you have clicked on the Payroll
tab, this screen will greet you.

From this tab, you can pay employees
and edit hours and dollars payroll
information.

Clicking on the Payroll tab will
take you to the same screen as
the Pay Grid.

(click Next to continue)

Online Employer—

Divs & Depts:|  01:0100-STAFF =l Pay Grid vs. Pay Details? Save these Pay Changes |

? Payroll - Pay Grid Company Code: DEMO

Salaried Employees Pay All

Click name to view Pay REGULAR O/TIME SALARY VACTION BONUS

Pay Emp # employee record Details  HRS HRS HRS $

€97 0018 BELLING, JOSEPPHE @ | [ | | I

[ 0007 JOSEPH III, CHARLES @ | [ [ [ [ 10000

Hourly Employees Pay All ]
Click name to view Pay REGULAR O/TIME SALARY VACTION BONUS

Pay Emp # employee record Details  HRS HRS HRS $

€@ 0025 colLns, wALT @ T [ [ [ [

W 0023 MASTERS, FENTON @ | [ [ | 1000]

€ 0024 SMITH, MARK @ | [ [ [ [

Save these Pay Changes |

P Support

T indicates employee was terminated in the current pay period.

Log Out

(Click screenshot to zoom in)

Back Next Home



Online Employer

} Switch My View
P Employees

>

Import Pay Data

Pay Detail
Adiustments
Calculator
Totals
Dates
Deductions
Reports

P Submit Payroll

piieb Reports

P Company Setup

P Support

?

Salaried Employees Pay All

Divs & Depts: l

01: 0100-STAFF

Payroll - Pay Grid

Pay Grid vs. Pay Details?

Save these Pay Changes |

Company Code:

DEMO

Click name to view Pay REGULAR O/TIME  SALARY VACTION BONUS

Pay Emp # employse record Details HRS HRS $ HRS $
*T 0018 BELLING, JOSEPPH @ | [ [ [

¥ 0007 JOSEPH III, CHARLES & | [ [ | 100.00
Hourly Employees Pay All

Click name to view Pay REGULAR O/TIME  SALARY VACTION BONUS
Pay Emp # employee record Details HRS HRS $ HRS $
€9 0025 COLLINS, WALT @ | | | |
W 0023 MASTERS, FENTON @ | [ | 1000
€ 0024 SMITH, MARK @ | l | |

Save these Pay Changes

T indicates employee was terminated in the current pay period.

Back



Online Employer

Intro A Payroll A Employee Services A ESS Timesheet A General Ledger A ViewChoice Reports A Security A Getting Started

Payroll - Employer - Payroll (Part 1)

Import Pay Data

Import data from Time clock .txt or .csv
formats.

Divs & Depts:|  01: 0100-STAFF | Emp: [JOSEPH Ill, CHARLES ~|
Div: 01 Dept: 0100-STAFF SS # 1 0

P G . d Current Rate: Rate 1 - $10.00 Tax Frequency: Weekly check 1 |
ay Gri . .

: Employees C;ick foo:et‘l:::h?ci Fr—q—':’j'iol:t:"m — I Stop Direct Deposit
V I ew a | | S a I ari e d / h our I Import ?ay Data Delete Pay Rate Description 5 Amount Information
hours and rates on one simple screen, S ACTE | BNt 7 < SALARY | 1350000/ 4
plus, see which employees have been ki “r!: :::::::: ;: z::s: j }% $ ;Zzz_}
paid and which have pay details set i TS T et e
up ediilons ourly: 14 - C 1 | | 10.00 Hrs $25.00/hr 0400

. Reports Add an HOURLY pav code  Add an EARNINGS pav code  Add » TAX code  Add a DEDUCTION
P Submit Payroll Remember to save your changes to this Check.
; P \Web Rep M pay | _Save Changesto Check1 | Save. next emplovee |

Pay Detal I p Company Setup

) Support

Handle more complex transactions and

second checks by setting up pay detail
input for any employee. Frequent
overrides are easily accommodated.

(click Next to continue)
(Click screenshot to zoom in)

Back Next Home



Online Employer

e Payroll - Importing Pay Data

i 5 IS If you use .txt files, you are currently set up to import timesheets based on Employee Number.
P Switch My View If this is incorrect, click Company Setup, in the left menu, and reset your Company Option - "Emp 10 for
P Emplovees Timesheet Imports",

4

Please identify the .csv or .txt file that contains employee pay data for this pay period.

Pay Grid I
Pay Detail
Adiustments

Calculator Upload File I
Totals

Dates
Deductions 5 : :
Reparts Importing a .txt file? Click here for more help.

P Submit Payroll

D iiek Reports Importing a .csv file? Click here for more help.
p Company Setup

P Support

Browse...

Log Out

Back



Online Employer
Divs & Depts:l 01: 0100-STAFF ;I Pay Grid vs. Pay Details? Save these Pay Changes I
? i Ccamnany Cadas A
', paer” = pay Grid Company Code: DEMO
P Switch My View Salaried Employees e
b Eriioy Click name to view Pay REGULAR O/TIME  BONUS  SALARY  1099§§ VACT
mployees Pay Soc.Sec. # employee record Details HRS HRS $ $ $ HR
4 [0 xxx-xx-2548 BELLING, JEFFREY @ | | | | 0.00]  450.00]
Rl [ -xc-3719 LENYA, LOLLIE ® | | | | 475.00] |
Covioeat [ xxx-xx-3911 SOSAY, KAISER @ | ] | | 200000 |
JUStMments
Calcuiedor ] xxx-xx-8886 WINCHELL, WALTER ® | ] ] | 4s000] |
1oas [ xxx-xx-0595 OTTER, JAMES @ | | | | 43000] |
Deductions
stgufn ‘Hourly Employees pavall e ————— e
D Subrmit Payroll Click name to view Pay REGULAR  O/TIME BONUS SALARY 1099¢¢  VACT
: : Pay Soc.Sec. # employes record Detalls HRS HRS $ $ $ HR
pitveb Reports xx%-%x-2996 BELLING, JOSEPH & | | | 3s00.00] |
:gj'm";in"' il xxx-xx-5360 COLLINS, CHUCK @ | 4000 | | ] |
ol
il [0 xxx-xx-6550 MASTERS, FENTON @ | | | | | [
[0 xxx-xx-5134 SMITH, MARK @ | [ [ | [ |
[ xxx-xx-8432 DALTON, FRED @ | 4000 | s000] | |
[ xxx-xx-6789 SESSA, FRANK @ | 4000 | ] l |
[]  xxx-xx-5733 BIANCHI, DENNIS @ | o000 ] | | |
[  xxx-xx-3767 COULTER, CHARLES @ | 4000 [ ] [ |
[l xxx-xx-5555 MAGUIRE, JOHN @ | [ [ | | |
[ xxx-xx-2551 MC COOL, CHARLES @ | 000 | | | 500,00
[ xxx-xx-0744 MC COOL, DANNY @ | | | [ | [

Back



Online Employer

01: 0100-STAFF ~|

Emp: IJOSEPH
Dept: 0100-S

Divs & Depts: |

? Payroll - Pay Detail Div: 01

Current Rate: Rate 1 - $10.00 Tax Frequency: Weekly

Override Tax Frequen
for this check | no overide - » l

P Switch My View

P Employees Check
’ #1

Ill, CHARLES ~|

TAFF SS #:x

check 1 |

™ Stop Direct Deposit

Import Pay Data Delete/ Pay Rate Description i' Amount | Information

Pay Grid | r ’Earmngs 07 - SALARY | 35000 $ l |
Adiustments [ lEarmngs 13 - BONUS I 2340 $ [ | 0200
Calculator = =
e = lEarmngs 08 - OTHER 1T 1500 § [ | 0300
e 2] R B BcAetvt
el | ™ [Hourly: 14 - comm 1 _______A_J___ T 1000 Wes | $25.00hr | 0400
Reports Ad.d_a.n_Q_uB.LLnum Add an EARNINGS pav code Asid_a_'l‘ax_:g.ds Add a DEDUCTION

P Submit Payroll
P Weh Reports

Remember to save your changes to this Check,

WV pay | Save Changes to Check 1 |

Save, next emplovee I

p Company Setup
P Support

Back



Online Employer-

Intro A Payroll A Employee Services A ESS Timesheet A General Ledger A ViewChoice Reports A Security A Getting Started

Payroll - Employer - Payroll (Part 2)

7 Paycheck Calculator - Microsoft Internet Explorer o =] 4

1 % POWERED BY =
AdJUStments _J’IIIPAvco-«Ecxc"'v.EOM@
Write a Manual check separately from Paycheck Calculator
the current pay cycle, void an already
i i _ TR Weekly Gross Pay $400.00 Gross Pay $400.00
issued check, or issue a pre calculated :;"'t"h o 2 Federal Withholding $12.31 Pay Frequency Weekly
mployee;—. 2 = o i
check > Social Security $24.80 Federal Filing Status Married
Medicare $5.80 = of Federal Exemptions 2
Pennsylvania $12.28 Additional Federal WH $0.00
Cal cu I ato r PA SUI $0.36 State Pennsylvania
. Calculator Tax Rate Regular
Use a third party calculator to calculate Tctl Net Pay $344.45 PASUI Yes
Jates
taxes on manual checks or double- Dectuctions
. . Reports
check your tax Wlthh0|dlngS. P Submit Payrall Calculator @1999-2005 Symmetry Soft P d by PaycheckCity.com.
) iieb Reports
RS Important Note on Calculators: The calculat ided on thi I tt id |
TO t al S ’ :Dr_ﬂpan/ Setlp gmurdoanac: a:dee:t?m:tec: :b:ft theep:rvillll ;::I:ez:.‘fll'heey ::oullds E::tg :ea::l?endyur::: :o :arcr:;:teeeiear:[a —
}.:.uppnn taxes, payroll or other financial data, These calculators are not intended to provide tax or legal advice
and do not modify or extend the service guarantee of any Payroll Associates product orsendice, You
Enter Control totals and com pare to should consultwith a professional advisor or accountant concerning your, or your business, specific
. - concerns.
computed totals to validate pay grid
entry of all employees by pay period.
(click Next to continue)
—_————————————————————————————————

(Click screenshot to zoom in)

Back Next Home



Online Employer

Divs & Depts:| 01 0100-8TAFF | Emp: |JOSEPH IIl, CHARLES |

Payroll AL Adjustments Div: 01 Dept: 0100-STAFF Emp & : 0007

P Switch My View There are currently no Adjustments on file for this employee for the current pay period.
P Employees
>

Import Pay Data What type of Adjustment do you want to add for this employee?

Pay Grid
Pay Detail [-- Select Type - =]

Calculator
Totals
Dates
Deductions
Reports

P Submit Payroll
pinieh Reports

P Company Setup
P Support

Back



/7 Paycheck Calculator - Microsoft Internet Explorer ] 10! x|

POWERED By
5 I B eavcHECKCTY.COM®

|»

Paycheck Calculator
Calculation based on: TaxYear|2005  ~| For |Arizona -

Instructions: Click an ifem's name for help on confents.

General Information

Gross Pay I IAnnua!ly |
Gross SalaryYTD r— {optional)

Pay Freguency m

Federal Filing Status | Single ~l

# of Federal Allowances I
Additional Fed. ¥Withholding 3 l

Round Federal Withholding  ves * No

State and Local Information for Arizona

% of Federal |El"/° Exempt .[
Additional State WiH $l

Voluntary Deduction Section

Use|2 _=] voluntary deduction(s) for my paycheck.
Deduction #1 Name |

Deduction #1 Amount [ | % of gross pay _+ |
Ded. #1 Exemnpt from: ™ Federal ™ FICA I State [T Local
Neadurtinn #2 Kame | :J

Back



Online Employer

? Payroll - Totals
Control Totals last updated on 1/19/2005 1:42:51 PM By Bill Hicks

P Switch My View Type Earnings Control Totals System Totals VYariance
P Employees
’ H 01-REGULAR I 150.00 154.00 Hrs -4.00 Hrs
Impart Pay Data H 02-0/TIME_ I 0.00 9.34 Hrs -9.34 Hrs
Pay Grid
Pay Detail $ 07-SALARY I 0.00 $3,355.00 ($3,355.00)
Adiustments
Calculator H 03-VACTION 0.00 18.00 Hrs  -18.00 Hrs
Dates $ 13-BONUS | 0.00 $600.00  ($600.00)
Deductions
Reparts $ 01-REGULAR | 0.00 $100.00 ($100.00)
P Submit Payroll
pinieh Reports Save Changes ]

P Company Setup
P Support

Yoids: 0 Adjustments: 0

4]

Company Code:

DEMO

Back



Online Employer™

Intro A Payroll A Employee Services A ESS Timesheet A General Ledger A ViewChoice Reports A Security A Getting Started

Payroll - Employer - Payroll (Part 3)

Dates

View important dates such as the pay
period start/end, check dates. Also
confirm month, quarter & year end and
more.

Deductions

View a list of active deductions
scheduled this pay and customize
selection for every pay cycle.

Reports

View a list of available reports and
modify the selection scheduled.

(click Next to continue)

(Click screenshot to zoom in)

Back Next Home




































































































































































































































































































































































































































































































































































































































